EMPLOYEE RETURN TO WORK PROTOCOL

Any employee who suffers a serious injury, serious illness, hospitalization, surgery, etc.
must receive prior approval from the Personnel Office before returning to work. The

following chart is designed to assist employees in understanding the process. Employees

are not required to disclosed protected health information to supervisors. They should
contact the Personnel Office with questions related to the Return to Work Protocol.

An employee suffers a
serious injury, serious
illness, hospitalization,
surgery, etc.
Appropriate leave must
be requested from
supervisor.

The Personnel Office
reviews the note and
determines whether the
employee may return to
work.

)

Supervisor and employee
are notified once the
Personnel Office has

approved the return of
the employee.
Employees may not
return to work until this
has occurred.

)

If employee attempts to
return to work,
supervisor must remind
employee that he must
provide a doctor's
release to the Personnel
Office PRIOR TO THE
EXPECTED DATE OF
RETURN.

Employee provides the
doctor's release to the
Personnel Office. The
doctor's release should
list any restrictions along
with the length of time
restrictions are to be
imposed OR it should
state no restrictions.

Supervisor may allow
accommodations to the
employee's duties IF
DIRECTED TO DO SO
BY THE PERSONNEL
OFFICE.




